
 

Vendor details package 
 

Welcome to Vegfest Guelph’s Shop-Up Market! We are gearing up for a great new 
event - Guelph’s ONLY 100% cruelty-free, vegan market. 

 

Saturday, June 17, 11 a.m.–4 p.m. 

St. George’s Anglican Church, 99 Woolwich St., Guelph 

This document outlines everything you need to know about participating. You will find 
important information such as your booth number and location, set-up time, and load-in 
instructions. Be sure to read everything carefully to ensure this is a fun and fruitful day for 
everyone.  

Venue entrance 
 

Vendors and attendees are to use the back entrance, off the parking lot. 
 

Parking 
 

After unloading you must move your car to another parking area. We recommend the nearby 
East Parkade at 146 Macdonell St. There's a flat rate of $2 for the day. For other downtown 
parking opportunities refer to the City of Guelph's parking information.  
  

Questions or concerns?  
 

Talk to a Vegfest Guelph member! Organizers and volunteers will be wearing Vegfest Guelph 
volunteer shirts. Feel free to approach them. 

 

Vegan reminder  
 

This is a 100% vegan event. Every item displayed or sold must be free of animal products or 
byproducts, including meat, dairy, eggs, casein, honey, beeswax, leather, feathers, silk, and 
wool.  
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We also ask that vendors do not hand out or display materials that promote non-vegan 
products/services or contain non-vegan recipes. 
  

Vegfest Guelph reserves the right to ask a vendor to remove any product or promotion not in 
line with these guidelines and may elect to dismiss any vendor who is uncooperative.  
 

Promoting veganism is the heart of why we plan these events. We ask that you do your due 
diligence, and join us in promoting and ensuring an animal-friendly and cruelty-free event.  
 

Event cancellation policy  
 

In the event that Vegfest Guelph needs to cancel the Shop-Up Market or shut down while in 
progress (due to an emergency or other unforeseen circumstance that puts attendees at risk) 
Vegfest Guelph will not be issuing refunds or rescheduling the event.  
 

Vendor areas  
 

Inside St. George's Anglican Church: Indoor vendors receive one 6 foot x 30-inch table and 1-2 
chairs. We recommend bringing a table cover. There will NOT be room for further table 
addition. Other than the two vendors who will be operating out of the venue’s kitchen, all 
indoor vendor tables will be located in Mitchel Hall or Palmer Hall. 
 

Back parking lot area: An area of the parking lot adjacent to the entrance will be cordoned off 
for two food trucks and one other food vendor. NO other vehicles will be permitted in that 
area, either to unload or park at any point throughout the day. 
 

Electricity  
 

If you have registered and paid for a spot with access to electricity, please bring appropriate 
extension cord(s) with you in case needed.  

 

Garbage  
 

Vendors are responsible for their own waste. All garbage must be taken off-site with you when 
you leave. Failure to do so may result in a $50 fine.  
 

First aid 
  

Our first aid kit will be located in the kitchen area of the venue. Please see a volunteer or 
organizer for assistance. If it is an emergency, please dial 911 from a cell phone.  
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Food and drink vendor information  
 

Wellington-Dufferin-Guelph Public Health will be on-site inspecting the food vendors at the 
market. Please be sure to click on the link to read their Special Events Food Vendor 
Requirements handbook carefully and ensure that you meet all the guidelines for food handling 
and protection, hand washing, sanitation, waste disposal etc. There is a useful checklist in the 
document.  
 

Questions about Wellington-Dufferin-Guelph Public Health requirements? Contact Hillary 
Hettinga at 519-822-2715, ext. 4235 or hillary.hettinga@wdgpublichealth.ca  
 

Please note: The onsite kitchen will be available for food vendors to use for light prep, clean 
up/washing, refrigeration etc, but please be mindful of other vendors’ space and needs. Do not 
impede the counter space being used by the 2 vendors operating out of the kitchen, as that is 
their display area. There will be no cooking of food allowed inside the vendor halls at this event. 
All food for sale must be prepared and packaged in advance. Vendors selling pre-packaged 
foods can give out samples at their table and foods being served may be kept warm, but with 
no open flames or external elements. 
 
Potable water  
 

Vendors are responsible for containing and transporting water to their booths for use during 
the event. Water is available in the kitchen and bathrooms of the venue.  
 

Set-up  
  

Set-up begins on Saturday, June 17 at 8 a.m., and must be completed by 10:30 a.m. Please 
make note of your scheduled load-in time slot and arrive on time for your convenience and for 
the consideration of your fellow vendors.  
 

Load-In procedure  
 

We have planned an organized load-in procedure and schedule to ensure a smooth set-up for 
all vendors. We will be allowing ten vehicles into the venue’s parking lot at a time. A Vegfest 
Guelph member will direct blocks of vendors arriving at their designated time to drive down the 
laneway off Woolwich Street to park and unload near the back entrance to the venue (just not 
in the area cordoned off for food trucks).  
 

Volunteers will be available to assist in bringing your goods to your table location. You will then 
need to move your vehicle to the recommended nearby East Parkade (at 146 Macdonell St.) or 
other nearby downtown parking space, before returning to complete your set-up. See link for 
downtown parking map. 
 

You will have 15 MINUTES to quickly unload your goods into your booth space so that your 
vehicle is cleared before the next group of vendors arrives to unload. 
 

If you wish to forego having to adhere to a designated load in time you may opt to park away 
from the venue and walk all of your booth materials in, as long as set-up of your table(s) is 
complete by 10:30 a.m. 

3 

mailto:Hillary.Hettinga@wdgpublichealth.ca


 

 

 

Take-down  
 

Vendors are not permitted to begin take-down before 4 p.m. when the event ends. Take-down 
is to be completed by 5 p.m. Before getting your vehicle, please tear down and pack all goods 
to ensure rapid loading, which is critical due to the limited on-site parking. Vendor areas must 
be left in a clean and orderly condition.  
 

Site map  
 

The Vegfest Guelph Shop-Up Market site map can be viewed and downloaded here, and 
includes a numbered layout of all vendor table locations. 
 
Table numbers and arrival schedule  
 

Click the link for the list of vendor names, corresponding table numbers and the load-in time 
slot schedule. It is important that you arrive on time for your scheduled load-in time - thank 
you! 
 

Help spread the word about the Shop-Up Market 
 

As a vendor, you are expected to help spread the word about this event via whatever means 
you have available, eg. instagram, twitter, facebook, blog posts, posters etc. Feel free to tag 
@vegfestguelph on social media so we can share. 

 

Thanks for being part of our market. We hope you have a successful and 
rewarding day, and look forward to seeing you this Saturday! 
 
Vegfest Guelph team  
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